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                           “Cheat Sheet” for Obtaining a Safe Account & Registering in the STARS Program
Here's the link you will need....   https://safe.ode.state.oh.us/portal/default.asp   
 ** I would bookmark this web page address for future use!!!
   When this page opens up, look off to the left and find the "safe account" button ~ near the bottom of the column (its gray).  Click on it… If you already have a “Safe Account”, enter your username and password…    

If you do not have a safe account, there is also a place to click on to "obtain" a safe account.  It will ask you for your information... name, birth date, certificate #, etc.).   
** Important... If you do not have a “Teaching Certificate Number”, you can still register for a safe account by using your Ohio Drivers License and the last 4 digits of your Social Security Number
* (From Paul Conaway) In some instances you may already have a “Safe Account” but cannot remember your username and password… You will have to contact ODE ~The SAFE administrator.  ~ (safe.admin@ode.state.oh.us) or call ODE 877-644-6338 and ask for the SAFE administrator.   The SAFE Administrator is usually only used for people when they need to change their email address. 
If they can request a reminder from the SAFE account sign-in page (This would only work IF YOU CAN REMEMBER YOUR “Old Password and Username and are able to get to the STARS V2 window ~ rg) 
You  can retrieve your own username and password. If you run into problems changing your password it is the SAFE Admin. you need to contact I hope this helps. 

 ~~~   If all else fails…. Contact Paul Conaway  ~ 
 Paul Conaway should be able to help you to either update your information or reissue new password information.  Paul.Conaway@ode.state.oh.us  

 
 Once you've done all of that, you should be able to sign in using your password and log-in info.  
On the next screen you will see a listing for “STARS V2.0” Click on it and it will take you to the next screen….
 

If that works, it will bring you to a page that has a listing for “Event Search”.... Click on it ... ~   It will then take you to a page that is requesting more info.... (At this point, we have discovered the less info you submit the better)....
 Click on the icon that looks like a calendar and select the “Start Date” of the inservice… Next, click on the next icon that looks like a calendar and select the “End Date”

Next Line  ~  fill in ONLY where it reads   "within_____  miles”  click on the drop down box and select 25 miles  of Zip code______      (Usually it’s 44077 that you’ll be using)  Example:  25 miles of zip code 44077   then scroll down until you see the "Search" button  ~  

Click on search button and it should bring up all the in-services that have been posted in our area for the date you’ve selected.    

On this New Page you will see headings that say things like ... ‘Beginning date, Ending date, Time. Location etc... Scroll until you come to the in-service you want... Click on the in-service you wish to attend to highlight it, then scroll down until you see the button that says (something like) “Register for this event” ~ Click on it;   you should now be able to register for the in-service you've selected! 

~~*~~ FYI*~~*~~ When STARS is working properly you may receive an “Automatically Generated” email confirmation (ONLY if you submitted your email address when you applied for a “Safe Account”).
 This email comes to you using a “noreply.com” address.

** NEW FEATURE of STARS Registration Program

**You are now able to update your own information in STARS.  Once you’ve signed in,

the link is located at the top of the screen and is listed under “Account Maintenance” and reads:  “New* Please click here if you would like to change your profile (Address, email and phone)”
** Now that a link is in place to update your information in STARS, I would encourage you to do so. 

Adding your email address & updating your information will enable us to inform you of any changes, cancellations or additional information needed for the workshop or training you want to attend.   ~    Without your email address in place in STARS; I have no way to contact you ~    
~ Please feel free to contact me via email if you have questions. rgaebelein@lakeesc.org  Rita Ann Gaebelein, Event Manager, SST ~ Region 4 ~ 382 Blackbrook Road, Painesville Ohio 44077 






